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PREAMBLE

This Agreement, entered into this first day of July 1, 2016 between the Board of Education of the Special
Services School District and the Vocational Technical School District of the County of Satem, hereinafter
called the Board, and the Salem County Special Services School Employees Association, hereinafter
called the Association, wherein it is mutualiy agreed as follows:



ARTICLE 1
RECOGNITION

The Board recognizes the Association as the sole and exclusive representative concerning the
terms and conditions of employment for the following employees under contract or on leave
granted by the Board of Education:

i. All Certified Personnel
2. Secretaries and Clerks
3. Instructional Assistants

4, Custodial Personnel
5 Transportation Personnel
6. Student Behavior Modification Associate

Excluded are:

7. Certified Administrators

8. Secretary to the Chief School Administrator (C.S.A)

9, Secretary to the School Business Administrator (S.B.A.)
10. Confidential Busimess Office Assistant

11. Temporary/Substitute Employees

Unless otherwise indicated, the term "employees™ when used hereinafter in this Agreement, shall
refer to all recognized employees represented by the Association in the negotiating unit as defined
above.



ARTICLE 2
NEGOTIATIONS OF A SUCCESSOR AGREEMENT

All negotiations shall be as provided in accordance with the provisions of Chapter 123 of the
Public Laws of 1974 in a good faith effort to reach agreement on all matters concerning the
conditions of empioyment.

This Agreement incorporates the entire understanding of the parties on all matters, which were, or
could have been, the subject of negotiation. During the term of this Agreement, neither paity shall
be required to negotiate with respect to any such matier whether or not

covered by this Agreement and whether or not within the knowledge or contemplation of either or
both parties at the time they negotiated or executed this Agreement.

Should a mutually acceptable amendment to this Agreement be negotiated by the parties, it must
subsequently be ratified by the Board and membership in order for any such Agreement to be
binding. Any such ratified Agreement shall be reduced to writing, be signed by the Board and the

Association and be adopted.

This Agreement shall not be modified in whole or in part by the parties except by an
instrument in writing duly exccuted by both parties.

Negotiations of 2 successor agreement shall commence no later than January 15" of the year the
contract expires.



ARTICLE 3
GRIEVANCE PROCEDURE
Definitions

1. A “grievance" is a claim by an employee, or a representative of employees, based upon
the interpretation, application, or violation of this Agreement, policies, or administrative
decisions affecting them.

2. A grievant is a person or persons making the claim.

3. A grievance to be considered under this procedure must be initiated by the grievant thirty
(30) calendar days from the time when the grievant knew or should have known of itg
occurrence and be signed when first submitted in writing.

Procedure

1. Since it is important that grievances be processed as rapidly as possible, the number of
days indicated at each jevel should be considered as a maximum and every effort shouid
be made to expedite the process. The time limits may, however, be extended by mutual
agrecment, If 2 grievance is not processed within proper time limits by the grievant, the
grievance is automatically denied and dropped.

2. a. Failure at any step of these procedures to communicate the decision on a
grievance within the specified time limits shall perimit the aggrieved employee
to proceed to the next step. Failure at any step of this procedure to appeal a
grievance to the next step within the specified time limits shali be deemed to be
acceptance of the decision rendered at that step.

b. Tt is understood that employees shall, during and notwithstanding the pendency
of any grievance, continue to observe all assignments and applicable rules and
regulations of the Board until such grievance and any effect thereof shall have
been fuily determined.

Level One

Any employee who has a grievance shall discuss it informally first with his/her immediate
supervisor, or with the Superintendent if no other supervisor has been identified, in an attempt to
resolve the matter informally at that level. However, a class-action grievance affecting employees
at more than one (1) job site or in more than ene (1) job classification may be initiated by the
Association at the Superintendent level.

Level Two

If, as a result of the discussion, the matter is not resolved to the satisfaction of the grievant within
fourteen (14) calendar days, he/she shall set forth his/her grievance mn writing to the immediate
supervisor, or the Superintendent as noted above, specifying:

a. The nature of the grievance including the date it occurred;

b. The nature and extent of the injury, loss or inconvenience;

c. The action, provision, Board policy, or administrative decision being
grieved;

d. The results of previous discussions (if any);

e. Dissatisfaction with decisions previously rendered.

The immediate Supervisor, or Superintendent, shall communicate his/her
decision to the employee in writing within fourteen (14} calendar days of



receipt of the written grievance,
Level Three

The grievant, no later than fourteen (14) calendar days after the receipt of the immediate
supervisor's decision, may appeal this decision to the Superintendent of Schools, or to Level Four
if the Superintendent was the recipient of level 2. The appeal to the Superintendent must be made
in writing reciting the matter submitted to the supervisor as specified above and his/her
dissatisfaction with decision previously rendered. The Superintendent shall attempt to resolve the
matter as quickly as possible, but within a period not to exceed fourteen (14) calendar days. The
Superintendent shall communicate his/her decision in writing to the grievant and the Principal or

immediate Supervisor.

Level Four

a. If the grievant is not satisfied with the resolution of the grievance at Level Thice, then the
grievance shall be submitted to the Board within fourteen (14) calendar days of receipt of
the decision of the Superintendent and the Board shall render a decision in writing within
thirty (30} calendar days after the submission of the grievance to Level Four.

b. The Association can request an appearance before the Board. The Board will decide if an
appearance is appropriate on a case-by-case basis. The appearance shall be limited to
thirty (30) minutes. When an appearance occurs, the Board shall render a decision in
writing within thirty (30) calendar days of the appearance.

T.evel Five

I the grievant is not satisfied with the decision of the Board, or if no decision has been rendered
by the Board within thirty (30) calendar days, the aggrieved person or the Association shall advise
the Board in writing of its intent to arbitrate. Such notice shall be sent within fourteen (14)
calendar days of receipt of the Board's decision or within fourteen (14) calendar days of the
passage of thirty (30) calendar days without a response by the Board.

a. A request will be made by either party to the New Jersey Public Employment Relations
Commissions (PERC) to submit a roster of persons quelified to function as an arbitrater
in the dispute in question,

b. If the parties are unable to determine a mutually satisfactory arbitrator from the
submitted list, they will request the New Jersey PERC fo submit a second roster of
names,

c. If the parties are unable 1o determine, within fourteen (14) calendar days of the initial

request for arbitration, a mutually satisfactory arbitrator from the second list, the New
Jersey PERC may be requested by either party to designate an arbitrator.

d. The arbitrator so selected shall confer with the representatives of the Beard and the
Executive Committee and shall hold hearings promptly and shall issue a decision not Jater
than thirty (30) calendar days from the close of the hearings. The arbitrator's decision
shall be in writing and shall set forth the findings of fact, reasoning, remedy and
conclusions on the issues submitted. The decision of the arbitrator shall be submitted to
the Board and the Association and shall be final and binding on the parties, only in
matters specified within the four corners of this contract or where required by law, and
advisory in all other cases.

€. The costs for the services of the arbitrator, inchuding per diem expenses, if any, and actual
and necessary travel, subsistence expenses, and the cost of the hearing room shali be
borne equaily by the Board and the Association, unless an individual proceeds to
arbitration without the Association's consent in which case the individual shall bear the
Association's cost. Any other expenses incurred shall be paid by the party incurring the

same.



Rights to Representation

Any grievant may be represented at al} formal stages of the grevance procedure by him/herself, or
at histher option, by a representative selected or approved by the Association. When an employee
is not represented by the Association, the Association shall have the right to be present at all levels
of the grievance procedure and to state its views at any jevel of the grievance procedure.

Miscellaneous

1. All decisions above Level One shall be in writing. The complete file of decisions and
appeals shall be transmitted to the next level.

2. Al documents, communications and records dealing with the processing of a grievance
shall be filed in a separate grievance file in the office of the Superintendent of Schools.

3. Forms for filing grievances, serving notices, taking appeals, making reports and
recommendations, and other necessary documents shall be prepared jointly by the
Superintendent and the Association and given appropriate distribution so as to facilitate
operation of the grievance procedures.

4. All meetings and/or hearings under this procedure shall not be conducted in
public and shali include only such parties in interest and their designated or
selected representatives heretofore referred to in this Article.



ARTICLE 4
RIGHTS OF EMPLOYEES

No employee shail be prevented from wearing pins or other identification of membership in the
Association or its affiliates.

Pursuant to Chapter 123, Public Laws 1974, the Board hereby agrees that every employee of the
Board shali have the right freely to organize, join, and support the Association and its affiliates for
the purpose of engaging in collective negotiations.

Nothing contained herein shall be construed to deny or restrict to any employee such rights
as he may have under New Jersey Laws or any applicable laws or regulations.

Whenever any employee is required to appear before the Board, or any committee or meniber
thereof, concerning any matter which could adversely affect the continuation of that employee in
his/her office, position, employment, salary, or any increments pertaining thereto, then he/she shall
be given prior written notice of the reasons for such meeting or interview, and shall be entitled to
have a person of his/her own choosing present to advise and represent him/her during such
meeting or interview.

if an employee is required to be in attendance at a disciplinary hearing or investigatory interview,
then such employee shall be entitled to representation in accordance with the tenets of the
Weingarten Doctrine.

If a non-tenured employee is discharged or not re-employed by the Board, he/she shall be granted
written reasons upen request and a hearing before the Board in exactly the same mariner as
provided non-tenured teachers in New Jersey Statutes Annotated (N.J.S.A.) 18a: 27-3.2 and New
Jersey Administrative Code (N.J.A.C) 6.3-1.2.

Upon initial employment cach employee shall receive a copy of hisfher job description and the
Board's policy and procedure for staff evaluation. An updated copy of an employee’s job
description will be made available at the time of the Board approved change.

No material shal} be placed in an employee's personnel file unless the employee has had the
opportunity to review said material. The employee shall acknowledge that he/she has had the
opportunity to review such material by affixing his/her signature to the copy of the material placed
in the file. Said signature in no way indicates agreement with the contents thereof. If the employee
refuses to affix his/her signature to the copy of the material placed in the file, the material shall be
placed in the file with notation that the employee had refused to sign it.

The employee shall also be afforded the right to submit a written disclaimer and to have said
disclaimer attached to the file copy of the material. Upon request, a unit member shall have the
right to review the contents of his/her file at a time mutually convenient to the employce and the
Superintendent or his designee, and to receive copies of any documents contained therein. Such
copies shall be made at the expense of the Board. A unit member shall have the right to have an
Association Representative present during such review. A unit member may request that obsolete
or otherwise inappropriate material be expunged from the file, but such request need not be
granted by the Board.

Any employees who have criminal proceedings and/or civil action instituted against them arising
from work related duties will have Jegal representation and indemnification paid for by the Board
to the level that is statutorily required by N.J.S.A. 18a, 16-6.1, and 16-6.



ARTICLE 5
RIGHTS OF THE BOARD OF EDUCATION

The Board reserves to itself sole jurisdiction and authority over matters of policy and retains the
right, subject only to limitations imposed by the language of this Agreement, in accordance with
applicable laws and regulations:

1.
2.

To direct employees of the School District.

To hire, promote, transfer, assign, and retain employees in positions in the School
District, and for just cause, to suspend, to demote, discharge. or take other disciplinary
action against employees.

To relieve employees from duty because of lack of unit work, or for other
legitimate reasons.

To maintain the efficiency of the School District operations entrusted to them.

To determine the means and personnel by which such operations are to be
conducted.

To take whatever actions may be necessary to carry out the missions of the School
District in situations of emergency.

10



ARTICLE 6
ASSOCIATION RIGHTS AND PRIVILEGES

The Board shall make available to the Association any information in the public domain
regarding financial data. The Board will also make available information, which may be
necessary for the Association to process any grievance.

Whenever any representative of the Association or any employee is scheduled by the Board to
participate during work hours in negotiations or grievance processing he/she shall suffer no loss in
pay or leave time,

The Association and its representatives shall have the privilege of using the District buildings at
reasonable hours for meetings with permission of the Superintendent or his/her designee. Where
possible, at no expense to the Board, other sites used by employees will be made similatly
available. If anyone other than Association members and/or representatives is invelved, the
Association may be required to show proof of liability insurance and provide appropriate security.

The Association shall have reasonable space on all existing bulletin Boards in areas used
exclusively by employees in District buildings and where possible in other work sites.

Instructional staff members of the Association's Executive Committee may be permitted to leave
their buildings to conduct Association business during their non-assigned, non- contract periods
and during the time that employees are required to stay in school following dismissal of the
students provided there is no disruption of instruction or supervision of pupils. This permission
would not apply when staff meetings or conferences are scheduled.

The Associatien will submit to the Superintendent prior to December 1% of each year its
recommendations with respect to the school calendar for the ensuing year.

The Association shail have the right to reasonable use of the inter-school mail facility and
mailboxes under the control of the District and the Board will attempt to obtain similar privileges
in all buildings where employees may be assigned. Other than routine announcements, the
permission of the Chief School Administrator will be required unless ail materials are in sealed
envelopes.

The Association shall have the right to reasonable use of data processing, typewriting, duplication,
communications and audio-visual equipment subject to paying for any incurred costs.



ARTICLE 7
SECRETARIAL AND CUSTODIAL WORKING CONDITIONS

Work Year

1.

Holidays

The work year of twelve (12) month secretarial and custodial employees shall commence
July 1 and end June 30, and include all week-days, except for vacation, holidays and
leaves.

The work year of ten (10) month secretarial and custodial employees shall commence
September 1, and end June 30, and include all week-days except for holidays on the
school calendar.

Secretaries shall be permitted to attend up to two (2) days at the NJEA convention
without reduction of pay.

Holidays under this Article shall be the days said holidays are ceiebrated, not necessarily the exact
calendar days indicated.

1.

New Years Day, Martin Luther King, Jr. Day, Linceln's Birthday and Washington's
Birthday, Spring vacation shall be twa {2) work days contiguous to the Spring holiday
weekend, i.e.: Thursday and Friday, Friday and Monday, Monday and Tuesday;
Memorial Day, Independence Day, Labor Day, Columbus Day, Veteran's Day,
Thanksgiving, Chrisimas Day, and New Yecars Eve Day.

If a scheduled holiday is not given on the named day, compensatory time will be given
within sixty (60) working days.

For twelve (12) month employees the working day before and the working day after
Christmas will be granted as a holiday. If the days are school days requiring such
employees to be present, then an additional day will be granted after Christmas as a
holiday.

Vacation Twelve (12) Month Secretarial and Custodial Employees

1.

Yacation scheduled for twelve (12) month personnel:

Year 1 2 weeks to be earned at the rate of .83 days for each month worked.

Years 2 through 5 2 weeks
Years 6 through 10 3 weeks
Years 11 on 4 weeks

Vacations shall be scheduled by the Administration and may not be accumulated or
carried over to future years without the express approval of the Superintendent or his
designee, but in no case shall more than five (5) days per year be carried over.

No more than one (1) custodian and/or more than one (1) secretary per work site may be
on vacation at any time except with approval of the Superintendent. All vacations must be
scheduled with approval and must not conflict with the needs of the School District.
Vacations will be scheduled first come first served based upon seniority. Vacations can be
cancelled and rescheduled with five (5) working days notice.

Whenever a legal holiday falls during a scheduled vacation this shail not be
considered as 2 vacation day and shall not be subtracted from the employee's
vacation time.

12



5. All vacations shall be with regular pay. 1f an employee will be on vacation on pay day,
the employee shall be paid two (2) work days in advance for the vacation period,
providing twenty (20) days notice is given to the Superintendent of Schools.

6. 1 an employee resigns, earned vacation shall be paid according to the proportion of all
months worked to the total contract year unless thirty (30) days notice has not been given,
in which case the employee shall be considered to have waived all rights to payment for
carned current year's vacation time.

7. Nothing herein prevents vacation during the school year subject to the operational needs
of the District and written permission of the Superintendent

Call-Back Time

Each employee who is called back to work other than during his/her normat work schedule
shall be guaranteed a minimum of two {2) hours of pay.

Breaks

Each custodian and secretary shall be permitted a fifieen (15) minute break during the first half of
a full workday and another fifteen {15) minutes during the last half of a full workday.

Overtime for Custodians. Secretaries and Maintenance Employees

Pay shall be at one and one-half (1.5} of the hourly rate for werk performed above forty {40) hours
per week. Nothing herein precludes mutually agreed upon substitution of compensatory time for
such overtime. Overtime rate for a seventh (7‘“) day of work, i.e.; above forty-eight (48) hours it a
week shall be compensated at double time. The workweek shall be Monday through Sunday for
computation of overtime. If an employee is scheduled Monday through Friday, then Sunday shall
be considered as the seventh (7") day.

Workday

1. The regular workday for custodians and secretaries shali be eight (8} hours inclusive of a
duty free funch peried which shall be sixty (60) minutes; work days less than eight (8)
hours per day will be paid pro-rata of the appropriate step on the salary guide.

2. Nothing herein shall prevent the Association and Board from mutually agreeing to altered
hours of work for employees during recesses and summer months or portions thereof.

13



ARTICLE 8
INSTRUCTIONAL STAFF WORKING CONDITIONS

Work Year

1.

The in-school work year of certified personnel and instructional assistants employed on a
ten (10) month basis shall not exceed one hundred eighty five (185) days. New personnel
may be required to attend an additional one (1) day of orientation. The in-schoo} year
shall include days when pupils are in attendance, orientation days and any other days on
which certified personnel attendance is required.

Time in excess of that provided in paragraph 1 above shall be compensated at the rate of
$40 per hour for certified personnel and $25 per hour instructional assistants if attendance
is mandated by the Board. This compensation shall be calculated to the quarter-hour after
the time worked.

Work Day

1.

The scheduled in-school workday for teachers and instructional assistants shali be a
maximum of seven (7) hours with a maximum pupil contact time of five and one-half
(5.5) hours. Time in excess of the amount stated in this paragraph shall be compensated at
the rate set forth in Article 8, Paragraph A-2 hereof.

For the purpose of half-day leave a half-day shall consist of three and one-half (3 1/2)
hours.

All instructional staff will have a thirty (30) minate duty free lunch period per day to be
scheduled during the hours of 11am to 1pm unless not feasible due to special events,

The arrival and departure times for all teachers and instructional assistants shall be
designated in accordance with the workday limits expressed herein.

On Fridays or on the days preceding holidays, vacations, or teachers' convention the
teachers’ day shall end ten (10) minutes after the close of the pupils' day. "Pupils' schoo!
day" shall refer to the pupils' day at the employee's work site. Nothing herein shall relieve
the employees from their responsibility to supervise District students in their charge.

Any teacher or instructional assistant who is required by his/her Principal or a District
Administrator fo work beyond said work day shall be compensated at the rate per hour
provided for in A-2 above for all time invoived.

In accordance with established schedules, an employee may leave the building during
his/her scheduled duty-free lunch period provide that he or she signs in and signs out.

Staff Meetings

1.

Teachers and instructional assistants may be required to remain after the end of the
regular workday, without additional compensation, for the purpose of attending regular
District wide staff meetings one (1) day each month. These meetings shall begin 3:15
p.m. and shall last for no more than sixty (60) minutes. In case of emergency, additional
meetings may be called.

Teachers and instructional assistants may be required to remain after the end of the
regular workday, without additional compensation, for the purpose of attending regular
building level staff meetings one (1) day each month, These meetings shall begin no later
than fifteen (15) minutes after student dismissal and last no longer than sixty (60)
minutes.

Staff meetings which take place after the regular in-school work day and require
attendance shall not be called on Fridays or on any day immediately preceding any

i4



holiday or other day upon which attendance is not required at school, except In case of
emergency.

4. An Association Representative may speak to the staff at any meeting referred to m
paragraph one (1) above for at Jeast ten (10) minutes at the request of the representative.
Such time shall be in excess of time provided in paragraph 1 above,

5. The notice of meetings shall be given at Jeast one (1} week in advance and the agenda for
any staff meeting shall be given to the teachers involved at Jeast two {2) days prior to the
mecting, except in an emergency. Staff shali have the opportunity to suggest tlems for the
agenda.

Extra-Curricular Activities

Staff participation in extra-curricular activities, which extend beyond the regular instructional
program, shalt be compensated according to the rate of pay and/or released time: as provided for
in Schedule B.

15



ARTICLE 9
EMPLOYMENT

Fach employce shall be placed on his/her proper step of the salary schedule except that the initial
placement of employees on the salary guide shall reside with the Board.

Non-tenured employees shall be notified of their contract and safary status for the ensuing year not
later than May 15", provided an Agreement has been reached for the following school year.

All certificated and support staff members shall be assigned tentative schedules determined by
their certification and staff avaitability. Al members shall be given written notice of their class
and/or tentative subject assignments for the forthcoming year not jater than the last teacher day
with a copy to the SCSSSEA/designee, unless emergency conditions dictate otherwise. In the
event that changes in such schedules, class and/or subject assignments are made thereafter, the
member affected shall be notified promptly; notification of changes will be made to the SCSSSEA
President by September 1st; and upon the request of the member, the changes shall be promptly
reviewed by the administration and the member affected. At the member's option, a representative
of the Association will also be present.

Previously accumulated unused sick leave days shall be restored to all returning employees.
Layoff Procedures for Nen-tenured Employees

1. In the event that a reduction in: force is made necessary and the Board determines that
performance and other relevant factors are equal, the principle of seniority within specific
job categories shail apply, and such reductions shall begin with those employees with the
least service in the specific job classification.

2. 1f a job opens in the employee's category within the same academic year, then a
previously bumped employee has first priority and may clect to return 10 the employee
categary. The employee must choose to return or not return when the opportunity is
offered.

3. Any seniority and benefits to which an employee is entitled shall be frozen while on
layoff until he/she returns.

4, If an employee is on Jayoff from the District, recall rights based on seniority shall
continue until the last day of the school year in which the Jayoff occurred but in no case
less than ninety (90) calendar days from the last date worked. Upon notification, the laid-
off employee must return within twenty (20) workdays of notification.

5. Previously accumulated unused sick leave days shall be restored to all employees who
return within one year of the date of their termination of employment.

16



ARTICLE 10
SALARIES

The salaries of all employees covered by this Agreement are set forth in schedules which
are aftached hereto and made a part hereof.,

1. Twelve (12) month employees shall be paid in twenty-four (24) equal semi
monthly installments. Ten (10) month employees shall be paid in twenty (20)
equal seny monthly installments the 15" and 30" of cach month.

2. When a payday falls on or during a school holiday, vacation, or weekend,
employees shall receive their paychecks on the last previous working day.

An employee is considered an eleven (11) month employee if they are required to work
24 days during the summer as requested by the District in the same capacity as a 10-
month contracted employee. Said individual as a result of this increased commitment will
receive a salary increase over the 10-month salary of 10% of the 10-month contracted
salary. For any day of inexcusable or unnecessary absence from duty, a sum equal to
1/240™ of the annual salary will be deducted from either semi-monthly installment to be
paid to the party of the second part. All eleven-month employees shall be entitled to 11
sick days.

Ten (10) month employees shall receive their final checks on June 30th, provided they
have complied with their closing duties, except where time sheets are involved. Any
employee that has selected direct deposit shall not receive his/her check issued by direct
deposit for the June 30" paycheck.

Payment to employees for extra-curricular Schedule B positions shall be made at the end
of the activity but not later than (30) days after submission of the appropriate voucher.

All salaries shall be pro-rated if the employee is hired for less than a full contract year or,
in the case of extra-curricular and coaches salaries, for less than a full season.

The Board will reimburse employees any portion of the deductible amount of the
automobile comprehensive portion of their insurance, which they actually pay within
thirty (30) days of submission of proper documentation when damage was incurred while
on school business.

Ten month employees must have been employed six (6) months in a contract year to
progress to the next vertical step of the salary guide; twelve (12) month employees'
progress will require seven (7) months employment during a contract year.

If a secretarial or custodial employee is hired for less than twelve (12) months, he/she
shall receive pro-rata placement on the appropriate salary guide, i.e.; a ten (10}
month secretary would receive ten twelfths (10/12) of the salary indicated.

In the event that no substitute teacher can be found the non-certified staff member who is
assigned to be responsible for a classroom will receive an additional stipend of $50.00
per day provided that the non-certified staff member holds a valid county substitute
certificate or a teaching certificate. Any non-certified staff member assuming the
responsibility for a classroom for longer than ten (10) days will receive $60.00 per day
for every day starting with day 11.

All employees will be given the option of receiving their paychecks through direct
deposit into the employee's personal bank account by the date that checks are distributed

17



to all other employees. In the event that the employee desires direct deposit, the employee
shall complete and file such written forms as the Business Administrator shall reasonably
require.

Whenever the pay of an employee is to be reduced because of action by the District,

notice of said reduction will be provided to the employee within 30 days of the infraction
by the District. This notification shal! include the reason for the proposed reduction.

If a paraprofessional or instructional assistant is assigned as a floating assistant they shali
recejve proper placement on the instructional assistants’ salary guide and a stipend as
outlined under the "Schedule B" positions per year.

18



ARTICLE 11
INSTRUCTIONAL STAFF ASSIGNMENT

Any change of instructional assignments or tentative assignments for CST members and related
services personne} shall be made i writing not Jater than seven (7) days afler the first meeting of
the Board in June, except in case of emergency, which shall mean an unexpected vacancy and
notice shall he given by September 1%

The Superintendent shall give notice of assignment to new instructional staff as soon as possible.

In the event that changes in schedule, class and/or subject assignments, building assignments or
room assignments are preposed after June 1%, any employee affected shail be notified in writing as
cutlined in Article 9 section B paragraph 2.

19



ARTICLE 12
VOLUNTARY TRANSFERS AND REASSIGNMENTS

An employee who desires a change in assignment or who desires (0 transfer to another building
may file a written statement of such desire with the Superintendent. Such determination resides
solely with the Board.

20



ARTICLE 13
INVOLUNTARY TRANSFER AND REASSIGNMENT

Notice of an involuntary transfer or reassignment shall be given to an employee as soon as
practical.

An involuntary transfer or reassignment shall be made only after a meeting between the employee
involved and the Chief School Administrator, or appropriate administrator, at which time the
employee shall be notified of the reason thereof. The employee may, at his/her option, have an
Association Representative present at such meeting.

A list of open positions in the School District shail be made avaitable to all employees being
involuntarily transferred or reassigned. Such employees may request the positions, in order of
preference, to which they desire to be transferred.

Requests for transfer shall be considered by the Chief School Administrator prior to final
determination. An employee being involuntarily transferred or reassigned shall be placed only in
a position, which does not involve reduction in total compensation.

The Board reserves the sole right to determine assignment of unit members.
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ARTICLE 14
JOB POSTINGS AND PROMOTIONS

All job openings including promotional opportunities will be posted according to the
following procedures:

1.

When school is in session, a notice shall be posted in each schooi and e-mailed to all
employees provided the Board has such an e-mail system as far in advance as practical,
ordinarily at least fifleen (15) school days before the final date when applications must be
submitted and in no event less than ten (10) school days before such date. A copy of said
notice shall be given to the Association at the time of posting. Employees who apply for
such vacancies shall submit their application in writing to the Superintendent within the
time limit specified in the notice, and the Superintendent shall acknowledge promptly in
writing the receipt of all such applications. Applications shall be kept on file in the
Superintendent's office for a period of one year for future vacancies unless the office is
notified in writing by an applicant that the application is withdrawn.

Employees who desire to apply for any position which may be filled during the summer
period when schoot is not regularly in session shall submit their names 1o the
Superintendent, together with the positions) for which they desire to apply, and an
address where they can be reached during the summer. The Superintendent shall notify
such personnel of any vacancy in a position for which they desire to apply. Such notice
shall be sent as far in advance as practical, ordinarily at Jeast fourteen {(14) calendar days
before the final date when applications must be submitied and in no event less than (7)
catendar days before such date. In addition, the Superintendent shall, within the same
time period, post a list of promotional positions to be filled during the summer period at
the administrative office, in each school and e-mailed to all employees provided the
Board has such an e-mail system and a copy of said notice shall be given to the
Association.

In both situations set forth in Section A. above, all positions so posted will have 2 job description
attached thereto.

All qualified employees shall be given adequate opportunities to make application for positions
and no positions shall be finally filled until all properly submitted applications have been
considered.

Promotional positions shall include, but not be limited fo, positions, which provide a higher rate of
pay, or positions, which pay a stipend in addition to, base salary, or positions on the
administrative-supervisory level of responsibility. All vacancies in promotional positions,
including specialists and/or special projects teachers, pupil personnel workers and positions in
programs funded by the federal government shall be adequately publicized by the Superintendent
in accordance with the above procedure.
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ARTICLE 15
EVALUATION

All teachers will be observed by building administrators at reasonable intervals as follows:

1.
2.
3.

Non-tenured teachers - minimum of three (3) times per year.
Teachers under tenure - minimum of one (1) time per year.

All non-certified staff shall be subject to at least one (1) observation/evaluation annually.

1£ the District fails to evaluate any employee, the employee shall be deemed to have
received a satisfactory evaluation.

1.
2

Every observation shall be reported in writing to the employee observed.

The written observation report shall be handed to the employee by the administrater
within five (5) school days after the observation. Upon receipt of a written observation
report of a tenured employee, the employee observed may request a conference to discuss
the report with the observer. A non-tenured employee shall have a conference as required
by New Jersey Administrative Codes. The results of such conferences should be reduced
to writing and signed by all parties and placed with the observation report.

The copy of the observation report submitted to the Superintendent of schools must be
signed by the employee observed to indicate that the employee has been given a copy of
the report, understands the report and is aware that the report has been placed in the
employee's record file in the School District Office. Observation reports shall be signed
and returned to the observer within five (3) calendar days of the time the employee has
received it. If the employee refuses to sign the Observation Report, the document shall be
placed in the employee's file with the notation that the employee has refused to sign the
report.

Employees may attach statements to observation reports to indicate extenuating
circumstances or differences of opinion, provided such statements are submitted within
five (5) school days.
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ARTICLE 16
FACILITIES

A, Each exclusively District operated school shall have the following facilities:

1.

Space in each classroom in which instructional staff may store instructional
materials and supplies.

One desk for the exclusive use of teachers assigned to a room and one additional desk to

2.
be shared by aides assigned to the room, as well as a sufficient number of chairs, suitable
for seating adults, for each teacher and aide assigned to a room.

3 Space for each employee to store coats, overshoes, and personal articles.

4, A furnished room shall be reserved for the use of employees as a staff lounge and/or
dining room. Although employees shall be expected to exercise reasonable care in
maintaining the appearance and cleanliness of said Jounge, it shall be regularly cleaned
by the school's custodial staff.

5. A private phone will be available at cach site for staff to make confidential school related
phone calls.

6. Each classroom will contain a locking storage unit for confidential and personal items.

7. Related Services staff who travel to several buildings will have locking storage space
available in each building in which they are working with students.

B. The Board shall maintain all facilities in accordance with Public Occupational Safety and Health

Administration (POSHA) or any other applicable laws and regulations.

C. When alerted by employees to probiems in host schools, the Board will make a sincere attempt to
provide similar facilities as above.
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ARTICLE 17
SICK LEAVE

All ten (10) month employecs shall be entitied to ten (1 Q) sick Jeave days, eleven month
employees shall be entitled to eleven (11) sick leave days, and twelve {12} month employees shall
be entitled to twelve (12) sick leave days each employment year, as of the first official day of said
year if employed as of the first day of the year, (otherwise sick days shall be prorated), whether or
not they report on that day. Unused sick leave days shail be accumulated from year to year with no
maximum Hmit.

All employees shall be entitled to use three (3) sick days annually from their banked sick time for
family illness.

Extended paid leave of absence may be granted to employees who have exhausted accumulated
sick Jeave through lengthy illness. For an employee to receive the difference between his/her
regular daily salary and the expenses paid by the Board to maintain & substitute, the request must
be in writing and shali be granted by the Board on  case by case basis. The Board shall advise the
employee concerned in writing within ten (10) calendar days of its determination, which shall be
made at the first public Board meeting following the receipt of the request.

Employees shall be given a written accounting of accumulated sick leave days ne later than
October 1 of each school year.

At the time of retirement an employee shall be compensated for earned, but unused, sick leave in
accordance with the following criteria:

1. The employee must be eligible to receive benefits under the employee's retirement plan
and have not less than ten (10) years of employment with the Salem County Special
Services Board of Education.

2. The compensation shall be paid at the rate of $75.00 per day for each eamed, but unused,
day of sick Jeave remaining as of the date of retirement.

3. In no event shali the Board be required to pay more than $7,500.00 per employee for the
benefit set forth in this Article.
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ARTICLE 18
TEMPORARY LEAVES OF ABSENCE

A All employees covered by this Agreement, shall be entitled to the following leaves of absence
with fuil pay each year,

1.

1.

Three (3) days personal ieave of absence for a compelling reason, which requires
absence, shali be granted provided such obligation cannot be cared for outside of work
hours, Written application to the Superintendent for personal leave days shall be made
through the building Principal or designated Supervisor, at Teast seven (7} calendar days
before taking such Jeave, except in cases of emergencies. No more than 10% of
employees in a Program will be granted such leave on a given day unless specifically
allowed by the Superintendent. Such leave shall not be granted contiguous to any
vacation, recess or holiday.

All personal leave days granted herein may be utilized as per above. If not used, personal
Jeave days will be used as a factor to determine additional accumulative sick leave. At the
end of each contract year, unused personal Jeave days shall produce unused sick leave on
a one to one basis and shall be allowed 10 accumulate in the same manner as other sick
days.

Teacher and instructional assistant observation days may be approved by the
Superintendent upon receipt of a request stating the time and place of the intended visit,
and if the person requesting the observation day gives two (2) weeks written notice in
advance. A written report of the visit or workshop should then be submitted to the
instructional assistant’s supervisor.

Any employee required to serve jury duty shall receive their regular pay for all such time
served, provided the employee remits to the Board any compensation other than mileage
and expenses they may receive as a result of such service.

Berecavement

Employees shall be entitled to seven (7) workdays in cach case of death of the employee's
husband, wife, or child, mother (also in-taw), father (also in-law), grandparent, brother,
sister, or grandchild except if death occurs during a vacation period. One (1) or two {(2)
day holidays shall not be considered vacation periods.

An allowance of one (1) day shall be granted in each case for death of other relative
subject to approval of the Superintendent, who will not unreasonably withhold his
approval. If any employee elects to use personal leave for such purpose, the
Superintendent's approval shall be automatic. If the Superintendent refuses to approve the
requested bereavement day and if the employee has no remaining personal leave days the
requested leave shall be granted without compensation.

Time necessary for persons called into temporary active duty shall be governed by statutory

requirements.

Time necessary for an employee's appearance in all legal proceedings arising out of and in the

course of the employment of the individual by the Board shall be granted as professional days
with the following exceptions.

1.

Excepting time in any legal proceeding in which the said individual is a party plaintiff in
a suit against the Board.

Excepting time needed when the individual is a defendant in a proceeding brought
by the Board against the individual.

Excepting time spent in any proceeding under the grievance procedure of this Agreement
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or time spent in arbitration, fact-finding or any proceeding arising out of said Agreement
unless mutually scheduled.

Other temporary feaves of absence with or without pay may be granted by the Board for a good
reason. Such determination resides solely with the Board.

Leaves taken pursuant to this Article shall be in addition to any sick leave to which the employce
is entitled.

An employee covered by this Agreement shall be granted a leave of absence for disability and/or
pregnancy in accordance with current Board policy.
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ARTICLE 1%
EXTENDED LEAVES OF ABSENCE
This Article is subject to the provisions of the Federal and NJ Family Leave Acts.

An employee who requests child-rearing unpaid leave of absence shall be granted same provided:

1. Written application for such leave must be delivered to the Board at least thirty (30)
calendar days prior to the commencement of such leave.

2. The employce and the Board shail mutually agree to the date for the leave
termination.

3 If the child dies during such leave of absence, the employee may appiy for reinstatement

(providing at Jeast one (1) month prior notice) and the Board may terminate such leave.

4, Leaves taken under the Family Leave Act are to be taken concurrently to leaves under
this section and not consecutively,

The Board shall allow such employees to seif-pay health insurance premiums provided such is
aliowabie by the Board's insurance carrier(s) and the employee is otherwise entitled.

It is further understood that seven (7) full months of paid service for twelve (12) month
employees and six (6) full months of paid service for ten (10) month empioyees service in the
prior year is necessary for incremental gain after an unpaid leave of absence.

Any employee adopting a child may receive similar leave as in paragraph A. kerein which
shall commence upon receiving defacto custody of said child or earlier if necessary to fulfill
the requirements for the adoption.

Other extended leaves of absence with or without pay may be granted at the Board's
discretion.

i Upon return from leave granted pursuant to this Article, an employee shalt be placed on
the salary schedule at the level appropriate to actual years of creditable experience but shall not be
credited for the time spent on such leave,

3. All benefits to which an employee is entitled at the time his/her leave of absence
commenced, including unused accumulated sick leave shall be restored to him/her upon
his/her return.

All extensions or renewals of Jeaves shall be applied for in writing and, if approved, shall be
granted 1n writing.

Nothing herein is understood to prevent utilization of sick leave in accordance with statute.
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ARTICLE 20
EMPLOYEE INCENTIVE PROGRAM

Any employee covered by this Agreement may apply for reimbursement for the cost of courses,
which have application to his/her area of employment or are related to the individual's increased
competence as an employee. All such courses must be offered by a school recognized or
accredited by the State of New Jersey or a Health Care Agency accredited by the State of New
Jersey.

The amount of Board reimbursement for the entire bargaining unit shall be capped as follows:

LI RO —

$8000 for the 2(16-17 school year
$24.200 for the 2017-18 school year
$24,200 for the 2018-19 school year

Approval shall be granted on a first come first served basis.

Any money not used in a contract year wili roll over into the next contract year.
The School Business Administrator shail inform the Association of the status of the
tuition reimbursement account upon the request of the Association President.

For certified and non-certified employees to be eligible for reimbursement, ail of the following
criteria must be met.

1.

The applicant must have at least two (2) years of service to the District and approvat of the
Superintendent or his designee prior to taking the courses.

The applicant must receive a mark equivatent to "A", "B", or "Pass" in a
Pass/Fail course.

Centified and non-certified employees will be reimbursed for no more than six hundred
dollars ($600.00) for undergraduate courses or nine hundred dotlars ($900.00} for
graduate courses. No employee will receive more than $1,800.00 m any one fiscal year.

A non-certified employee can only be reimbursed for courses if these courses pertain to
education,

A teacher taking credits must be fully certified in his/her area of teaching assignment
and courses must be in the teacher's area of certification and/or teaching assignment or
a requirement of an approved degree program (i.e., electives}.

Provided that grades are turned in to the superintendent's office by the first working day of the
month employees shall receive reimbursement in the following manner;

1.

For the summer semester courses will be reimbursed within thirty (30) days of the first
board meeting after their grades are received subject to the provisions in C. above.

For the fall semester;

a. Anyone taking their first courses will be reimbursed within thirty (30) days of
the first board meeting after their grades are received subject to the provisions im

C. above.

b. Anyone taking their second course will be reimbursed within (30) days after
everyone taking their first course had been reimbursed subject to the provisions
in C. above.

For the spring semester;
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Anyone taking their first course will be reimbursed within thirty (30) days of the
first board meeting after their grades are received subject to the provisions in C.
above.

Anyone taking their second course will be reimbuysed within thirty (30) days
after everyone taking their first course has been reimbursed subject to the
provisions in C. above,

Anyone taking their third course will be reimbursed within thirty {30) days after
everyone taking their second course has been reimbursed subject to the
provisions in C. above.
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ARTICLE 21
INSURANCE PROTECTION

The term "full time" herein shall refer to all employees covered by the Agreement who regularly
work twenty (20) hours per week or more.

1. For ful] time employees the Board shali provide health insurance coverage for the
employee and for their eligibie dependents. Such coverage shall be provided under the
AmeriHealth Plan as of August 1, 2010 or its equivalent. Health insurance coverage shall
be for the full twelve (12) month period each year.

Effective 7/1/16, newly hired Instructional Assistants will receive single coverage with an
option to buy additional levels of coverage at the Board’s rate.

2. Employees must notify the District Office of any change in dependent status within thirty
(30) days of the change occurring or they must reimburse the District the difference in
rates for ali time they should have been in a lower cost category.

3 1f the Board desires to change its insurance provider, the Association agrees that it wiil
accept the benefit levels of the State Health Benefits Program in effect at the time of
change as meeting the test of equivalent benefit levels, If the Board wishes to switch 1o a
provider other than the State Health Benefits Program, benefit levels must be equal to or
greater than those existing at the time of change.

4, The spouse of a District empioyee who is otherwise eligible for any medical insurance
coverage under this Article shali not be provided said coverage as long as his/her spouse
is covered under a family plan provided by the District. Any spouse covered as of July 1,
1995 may continue their coverage as long as they are continuously employed. During the
year prior to retirement, the spouse may enroll in single coverage if necessary to meet
eligibility for the State Retirement Health Plan.

The Board will allow employee participation in a gualified IRS Code Section 123 Plan, The Board
will ot administer the Plan nor will it have any Hability nor responsibility regarding the agent or
agents administering the Plan,

1. For all full time employees the Board shall contribute $850.00 per year for years 2013-
2016 to the employee's Section 125 Plan. Anyone not having established such a Plan shall
not be entitled to the amount specified.

2, Anyone employed for less than a full contact year shall have his/her amount $850.00 per
year for years 2013-2016 pro-rated based on actual time employed.
3. Any employee who does not establish their 125 Plan until later in the contract year, shall

have the amount $850.00 per year for years 2013-2016 pro-rated based on the date their
Plan was established.

An employee may waive medical coverage to which he/she is otherwise entitled by filing a written
waiver with the Business Administrator at the beginning of the school year or at the beginning of
his/her employment. If an employee waives medical coverage pursuant to this paragraph, he/she
shall be entitled to a payment in the amount of $2,500.00 for each contract year. If the waiver does
not apply to an entire Contract year, the payment of $2,500.00 shali be pro-rated. This money wiil
be paid to the employee as a choice of Section 125 or to be included in the paycheck as provided
in paragraph B above, as the employee chooses in writing, and shall be in addition to any other
contribution made by the Board of Education to the employee's Section 125 account.

Upon retirement from the District employees will be able to maintain family health insurance at
Board cost rates to be paid by the employee if permitted by the insurance carrier at the time of
retirement.
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The Board will administer a dental insurance program for ali employees covered by this agreement
in accordance with the following terms:

1.

The dental plan shall be chosen by the Association. The effective date of the dental
insurance plan will be from September 1 to August 31.

Insurance will be at the employees' expense through payroll deduction. The total dental
insurance expense for the entire year (12 months) will be divided between the 20 pay
periods from September 15 to Tune 30.

1f the Association changes the insurance catrier in subsequent years of this agreement, the
Association shall provide notice of the change to the Business Administrator of the
school district no later than June 1, immediately preceding the effective date of change.
Any employee who desires coverage under the new insurance carrier must execute all
enrollment documents not later than the last day of the school year preceding the new
commencement date. Any person first employed by the District after the deadlines stated
subparagraph shali be required to satisfy the waiting period specified by the msurance
carrier chosen by the Association.

Employees may elect single or multiple person insurance but cannot change their
election at any time other than the enroliment period.

The association reserves the right to change the dental insurance carrier if there 1s a
change in the underwriting information or district census. The Board shall be notified, in
writing, not later than June 1 of any change in carrier approved by the Association. The
Board shall not be required to pay any portion of the cost of dental insurance for
assoclation: employees.

The Board and the Association specifically agree that the dental benefit provided by
Jefferson Pilot Financial is superior to the dental benefit presently provided by the Board
of Education through AFLAC. The Board and the Association further agree that any
dental insurance program selected pursuant to the provisions of this paragraph shall be
better than the dental insurance program, which it replaces.

In the event that the denta) insurance company selected requires a minimum number of
employees to enroll in the plan and an insufficient number of employees are interested in
enrolling, the plan will be cancelled unti} such time as another insurance plan can be
found or sufficient employees are interested.
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ARTICLE 22
DEDUCTION FROM SALARY

The Board agrees to deduct from the salaries of its employees dues for the Association,
the Salem County Education Association, the New Jersey Education Association, the
National Education Association, the Dental Plan sponsored by the Salem County Special
Services Association or any one of any such combination of such Associations as said
employees individually authorize the Board to deduct. Such deductions shall be made in
compliance with Chapter 310, Public Laws of 1967 (N.J.S.A 32:14-15.8(c)) and under
rules established by the State Department of Education. Said monies, together with
records of any corrections, shall be transmitted to the New Jersey Education Association
by the 15™ of each month following the monthly pay period in which deductions were
made. The New Jersey Educational Association (N.J.E.A) shall disburse such monies to
the appropriate Association or Associations.

The Association named above shall certify to the Board, in writing, the current rate of its
membership dues. If the Association changes the rate of its membership dues the Board
shall be given written notice prior to the effective date of such change.

Upon written request from an employee, the Board will deduct from the employee's earnings and
pay to the Salem County School Employees Federal Credit Union, Board sponsored group
insurance plans, income protection plans or annuity plans; an IRS Section 125 plan or any other
plan permitted by law in such amount or amounts as the employee shall designate.

Representation Fees of Non-Members

1.

The Association President shall submit to the Board Secretary's Office a list of employees
covered by this Agreement who are not current dues-paying employees. The School
District in compliance with State Law and this Agreement will deduct from such
employees' pay a representation fee up to 85% of the amount set for Association
members. This amount will be determined by the Association’s Treasurer, and is to be
paid by a payroil deduction.

It is understood by parties to this Agreement that the Board shall have no other obligation
or liability, financial or otherwise, other than as set forth lherein, because of action rising
out of the understandings expressed in the language of this Article. It is further
understood that once the funds deducted are remitted to the Association the disposition of
such funds thereafter shall be the sole and exclusive obligation and responsibility of the

Association.

The Association shall indemnify and save the Board and the Administration harmless
against any and all claims, demands, suits, or other forms of Hability including reasonable
legal and/or representation fees resulting from any of the provisions of this Article or in
reliance upon any lists, notice or assignment furnished under this Article.
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ARTICLE 23
PROFESSIONAL DEVELOPMENT COMMITTEE

In accordance with the New Jersey Continuing Education Plan that took effect in September 2000
a local Professional Development Committee (LPDC) shall be estabiished in accordance with the
rules and procedures established by the Professional Teaching Standards Board (PTSB).

The LPDC shall perform all functions and duties in accordance with the rules and
procedures established by the state PTSB.

34



ARTICLE 24
MISCELLANEOUS PROVISIONS

If any provisions of this Agreement shall be declared invalid by a court of competent jurisdiction
or decision of the Commissioner of Education it shall in no way invalidate the balance of this
Agreement which shal! remain in full force and effect.

Copies of this Agreement shall be printed and the cost thereof shall be equelly divided by the
Board and the Association. Prior to the printing of the Agreement, the parties shall agree as to s
format and what firm shail be engaged to print the contact. Such Agreement shali be printed within
thirty (30) days after the Agrecment has been signed and after it has been printed, it shall be
presented to all employees and candidates for employment.

The rights and privileges of the Association and its representatives as set forth in this Agreement
shall be granted only to the Association as the exclusive representative of the employees, and 1o no
other organizations.

Whenever any notice is required to be given by either of the parties to this Agreement, either party
shall do so by certified letter at the following addresses:

i. To the Board:  C/O Board Secretary, at the District Office
Rt 45 PO Box 126
Woodstown, NJT 08098

2. To the Association at the President's home address.
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ARTICLE 25
DURATION OF AGREEMENT

This Agreement shall be effective commencing July 1, 2016 and shall remain in effect until June
30, 2019.

This Agreement shall terminate as indicated above, unless extended in writing by agreement
between the parties.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be signed by their
respective Presidents, attested by their respective secretaries, and their corporate seals to be placed
hereon, all on the day and year first above written.

President, @ é Date
Board Education of the Specidl Services

School District and the Vocational Technical

School District of the County of Salem

@WJL 0/

Secretary, Date
d of Education of the Special Services
S

ool District and the Vocational Technical
School District of the County of Salem

Tt 7/7

President, Date
Salem County Special Services
School Employees Association

Nicholoe oMou 2111l

Secretary Date '
Salem County Special Services School
Employees Association
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SALEM COUNTY SPECIAL SERVICES DISTRICT
SALARY
SCHEDULE A

The base salary cost for each year shall be increased by the following amounts inclusive of inerement:

Year 1 (2016-17) 2.75% of the 2015-16 base.
Year 2 (2017-18)  2.65% of the 2016-17 base.
Year 3 (2018-19)  2.55% of the 2017-18 base.

All staff will receive a guide increment in each year of the agreement (except those staff already at the top
of the guide). Salaries for 11-month employees will be prorated accordingly based on their appropriate step
on the 10-month employee salary guide,
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YEAR 1

Step
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2016-17:

BA
$50,220
$50,520
$50,820
$51,120
$51,620
$52,620
$53,620
$55,270
$56,620
$57,620
$58,620
$59,620
$61,938

2017-18:

BA
$51,175
$51,475
$51,775
$52,075
$52,575
$53,575
§54,575
$56,225
$57.575
$58,575
$59,575
$60,575
$62,893

2018-19:

BA
$51,991
$52,291
$52,591
352,891
$53,391
$54,391
355,391
$57,041
$58,391
$59,391
$60,391
561,391
$63,700

SCHEDULE A-1

Certificated Staff Salarv Guide

BA+30
$51,830
$52,130
$52,430
$52,730
$53,230
$54,230
$55,230
$56,880
$58,230
$59,230
$60,230
$61,230
$63,548

BA+30
$52,785
$53,085
$53,385
$53,685
354,185
$55,185
$56,185
$57.835
559,185
$60,185
$61,185
$62,185
$64,503

BA+30
$53,601
$53,901
$54,201
$54,501
$55,000
$56,001
$57,001
$58,651
$60,001
$61,001
$62.001
$63,001
$65,319

MA
$53,440
$53,740
$54,040
$54,340
$54,840
$55,840
$56,840
$58,490
$59,840
$60,840
$61,840
$62,840
$65,158

MA
$54,395
$54,695
$54,995
$55,295
$55,795

1 $56,795
$57,795
$59,445
$60,795
$61,795
$62,795
$63,795
$66,113

MA
$55,211
$55,511
$55,811
$56,111
$56,611
$57,611
$58,611
$60,261
$61,611
$62,611
$63,611
$64,611
$66,929

MA*30
555,050
$55,350
$55,650
$55.950
356,450
$57,450
§58.450
$60,100
$61,450
562,450
363,450
564,450
$66,768

MA+30
$56,005
$56,305
$56,605
$56,905
$57.405
$58,405
$59,405
561,055
$62,405
$63,405
564,405
$65,405
$67,723

MA+30
556,821
$57,121
$57,421
$57,721
$58,221
559,221
$60,221
$61,871
$63,221
$64,221
$65,221
$66,221
$68,539

DR
$56,660
$56,960
557,260
$57.560
$58,060
$59.060
560,060
$61,710
$63,060
364,060
$65,060
366,060
$68.378

DR
357,615
$57,815
$58,215
$58,515
859,015
360,015
$61,015
$62,065
564,015
365,015
366,015
$67,015
$69,333

DR
358,431
358,731
$59,031
$59.331
$59,831
360,831
561,831
563,481
564,831
$65,831
$66,831
$67,831
$70,149
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SCHEDULE A-2

Secretary Salary Guide

YEAR 1 2016-17:

Step 10 Month 12 Month
1 $25,052 $30,734
2 $25,302 $31,034
3 $25,552 $31,334
4 $25,802 $31,634
5 $26,052 $31,634
6 $26,552 $32,534
7 $27,052 $33,134
8 $27,552 $33,734
9 $28,052 $34,334
10 $28,552 534,934

YEAR 2 2017-18:

Step 10 Month 12 Month
1 525,052 $31,347
2 $25,302 $31,647
3 $25.552 $31,947
4 $25,802 $32,247
5 $26,052 $32,547
6 $26,552 $33,147
7 $27,052 $33,747
8 $27,552 $34,347
9 $28,052 $34,547
10 $28,552 $35,547

YEAR 3 2018-15:

Step 10 Month 12 Month
1 $25,052 331,950
2 $25,302 $32,250
3 $25,552 $32,550
4 $25,802 $32,850
5 $26,052 $33,150
6 $26,552 $33,750
7 $27,052 $34,350
8 $27,552 $34,950
9 $28,052 $35,550
10 $28,552 $36,150



SCHEDULE A-3

Paraprofessional Salary Guide

YEAR 1 2016-17:
Behavior Modification Specialist &
_3_1'912 Job Coach Instructional Assisiants
] $30,8406 $17,774
2 531,146 $17.874
3 $31.446 $17,974
4 $31,746 $18,074
5 $32.046 518,174
6 $32,346 $18,674
7 $32,646 $19,174
8 332,946 $19,874
9 $33,246 §20,574
10 $33,909 $21,433

YEAR 2 2037-18:

Behavior Modificafion Specialist &

Step Job Coach Instructional Assistants
1 $31.000 317,928
2 $31,300 $18,028
3 $31,600 $18,128
4 $31,900 318,228
5 $32,200 $18,328
6 $32,500 318,828
7 $32,800 519,328
8§ $33,100 $20,028
9 $33,400 $20,728
10 $34,309 321,833

YEAR3 2018-19:

Behavior Modification Specialist &

Step Job Coach Instructional Assistants
1 $31,006 $17,934
2 $31,306 518,034
3 $31,606 $18,134
4 $31,906 $18,234
5 $32,206 $18,334
6 $32,506 318,834
7 $32.806 $19,334
8 $33,106 $20,034
9 §33.,406 $20,734
10 334,709 $22,233



SCHEDULE A-4
Licensed Staff

2016-17 2017-18
Sign Language Interpreter $45,031 546,225
Behavior Specialist (225 day work year) $62,728 $64,390
Certified Occupational Therapist Asst. 354,552 $55,998

2018-1%

$47.403
366,032

$57,426
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SALEM COUNTY SPECIAL SERVICES DISTRICT
EXTRA PAYMENTS / EXTRA-CURRICULAR

SCHEDULE B

Position and amounts listed are extra stipends for the time or extra responsibility indicated.

ATTENDANCE BONUS - Employees who use no sick days during the contract year shall, receive $300.
Employees who use only one (1) sick day during the contract year shall receive $200. The stipend wifl be
paid by separate check on or before July 30.

MILEAGE - All approved mileage shall be reimbursed at the rate per mile set by the NJ State Office of
Management and Budget and upon presentation of the appropriate voucher.

LONGEVITY

Longevity pay will be paid vearly and added to paycheck for employees of employment in
SCSSSD according to the following schedule:

5 years and I day to 10 years payment of 3600 each year
10 yearsand 1 day to 15 years payment of $800 each year
15 years and 1 day to 20 years payment of $1000 each year
20 years and 1 day to retirement payment of $1200 cach year

CERTIFICATE CREDIT -Instructional Assistants who obtain and/or possess a county substitute
certificate or standard teaching certificate shail be given a one-time, one (1) step advance on the salary
guide prorated as of the date of employment or date the certificate is obtained. The step advance shall
remain in effect only if the Instructional Assistant maintains the substitute certificate or standard certificate.
If the employee is at the maximum step on the salary guide, he/she shall receive the incremental amount
preceding the last step.

EXTRA SERVICES STIPENDS:

POSITIONS 2016-2019
Coordinator(s)
Level I $2000.00

(Special Olympics, Alternative High School/middle school, Teacher-in-charge, Interpreter)

Level IT $3,000.00
{192, 193,226, School to Work)

Floating Assistants $1,500.00
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